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PERSON SPECIFICATION 

 
JOB TITLE: Project Delivery Coordinator 

 
E = Essential 

D = Desirable 
 

CRITERIA 

Experience: Experience of coordinating a variety of projects, 
ensuring tasks are planned, tracked and completed to 

deadlines 

E 

Experience using digital systems or software to 
support project activity, communications or reporting 

E 

Experience working in environments requiring 

confidentiality and appropriate data handling 

E 

Working with the public D 

Experience supporting funding applications D 

Experience of working within or alongside the health 
sector. 

D 

Ability to carry out effective research to inform and 

support the development of new projects and 
activities. 

D 

 

Skills and Abilities: Ability to manage multiple workstreams E 

Strong organisational skills E 

Proactive and detail-oriented E 

Confident communicator (verbal and written) E 

Interpersonal and relationship building skills E 

IT skills including Word; Email; Excel; PowerPoint, 
Databases. 

E 

Problem solving E 

Time management and prioritisation skills E 

Willingness to be flexible and ability to work on own 

initiative, under supervision and as part of a team 

E 

Full clean driving licence and access to own vehicle E 

 

Knowledge: Knowledge of services available to End of Life 
patients, carers and family 

D 

Knowledge of North Northamptonshire communities D 

 

Education & Training: Academic or vocational qualification to equivalent of 
A Level or BTEC Level 3 in a related field. 

D 

 
 


